











10 money management basics

page 11 will help you get started.

Set up a binder with one page for each seasonal expense item
listed on your Budget Worksheet. The first page is what is
actually in your savings account (A). List the date and how much
you deposit or withdraw each time. The subsequent pages are for
the items you will need money for when the time comes, e.g. car
repairs, vacations, gifts, clothing, etc.

For example, you deposit $300 to your savings account twice
a month and record this on the first page of your binder (A).
Then, based on your budget, you record the amount you
need for your seasonal expenses on each of the next 4 pages
(clothing (B), car repairs (C), gifts & festivities (D), travel &
vacations (E)).

When an expense occurs and you spend money from your
seasonal savings account, e.g. $40 on a gift for a friend, record
on the first page (A) what you withdrew (e.g. $40). Then on
the “gift” page (D), subtract $40 from the amount listed there
and note the reason.

\ ' /7  Make your savings account hard to access: move
@ it to the “other” spot on your debit card.

Step 6: Manage Seasonal Expenses

Now that you have created a workable budget and have planned your pay cheques, the last step is to plan your
savings money so that you are able to track and manage your seasonal expenses. The Seasonal Expense Worksheet on

debit card so

that you can
not debit from your
line of credit.

N\ é/ Arrange your

\ | ~» Add unexpected
@ money you
=~ receive to your
seasonal expense savings
account. Il add up to a
nice surprise when you
least expect it!

The important thing to remember is that the total of your
seasonal expense pages (every page except page one) must total
what you actually have in your savings account.

Planning how to spend your saved money, just as you do your

pay cheques, will allow you to have the money you need when
you need it. This will help you avoid the stress of debt and give
you the freedom to make choices.
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Seasonal Expense \Worksheet

(A) SAVINGS ACCOUNT FOR SEASONAL EXPENSES*

DATE IN ($) ouT ($) BALANCE ($) NOTE
01/15/08 300.00 300.00
01/31/08 300.00 600.00
02/15/08 300.00 40.00 860.00
02/28/08 300.00 7760.00
03/05/08 155.00 1005.00
03/15/08 300.00 1305.00
(B) CLOTHING (C) CAR REPAIRS
O DATE IN ($) OUT ($)  BALANCE (%) REASON O DATE IN ($) OUT ($)  BALANCE (%) REASON
1/15/08 _ 100.00 700.00 1/15/08  75.00 75.00
7/31/08  100.00 200.00 1/31/08  75.00 150.00
2/15/08  100.00 300.00 2/15/08  75.00 225.00
2/28/08  100.00 400.00 2/28/08 7500 300.00
3/5/08 125.00 27500 spring clothes 3/5/08 30.00  270.00 ol change
3/15/08  100.00 375.00 3/15/08  75.00 345.00
~ ~
(D) GIFTS AND FESTIVITIES (E) TRAVEL AND VACATIONS
O DATE IN ($) OUT ($)  BALANCE (%) REASON O DATE IN ($) OUT ($)  BALANCE (%) REASON
1/15/08  50.00 50.00 1/15/08 7500 75.00
7/31/08 _ 50.00 100.00 1/31/08  75.00 150.00
2/15/08 ___$0.00 __40.00 __ 110.00 __g4ift for Sarah 2/15/08 75.00 225.00
2/28/08  50.00 760.00 2/28/08 7500 300.00
3/15/08  50.00 210.00 3/15/08  75.00 375.00

*B + C + D + E must total A at all times.
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Step 7: Looking Ahead

When you first build your spending plan, you are going to need
more time to monitor it to ensure that it is based on realistic
information. It will take a month to start falling into place.

During the second month, you will work out some of the kinks
and the routine will start to become part of your daily thinking.
It should now start to fall into place more easily.

By the third month, your spending plan should be up

and running. Congratulations, you have taken control of
your finances! However, if it isn’t working yet, ask yourself
a few questions:

DID | CALCULATE MY INCOME CORRECTLY?

ARE MY EXPENSE FIGURES ACCURATE?

® |S EVERYONE’S INCOME AND EXPENSES ACCOUNTED FOR?

® |S MY PLAN BASED ON ACTUAL NUMBERS OR WHAT | HOPE
| CAN EARN OR SPEND?

e DID | GIVE IT A FAIR CHANCE?

DO | NEED PROFESSIONAL ADVICE?

For the first year, you will need to review your plan monthly.

If it is working, during the second year you can review it every
3 — 4 months. After that, you will need to review it annually.
However, if there are any major changes in your financial life,
you will need to re-evaluate your plan and possibly change it.
Some major changes might include increased transportation or
housing costs or a loss or increase of income. Similarly, large
purchases or expenses may mean that you will need to cut back
somewhere else so that everything fits again.

Any good plan must involve monitoring, periodic review, and occasional re-evaluation. A spending plan is no
different. Circumstances may change, mistakes can be made and your needs will vary at different times in your life.

give yourself a little

“mad money” each
pay. You don’t need to track
what you spend it on. This
can be the best way to help
yourself stick to your plan!

\ é/ If you can afford it,

As you become more in the habit of managing your money
effectively, your plan will feel natural and develop into a part of
how you do things in your household. Some of the steps may
blend together at times or you may add a step or two to make it
casier for yourself.

Life happens; give yourself permission to make changes
that benefit you and your family. Having a plan with a solid

foundation will allow you to come out ahead, rather than in debt.

Good luck!



A note about credit:

Credit can afford us opportunities that may not be available to us otherwise. Most consumers who purchase their first home need a
mortgage. If you would like to book a vacation on-line, you usually need a credit card. However, in order to avoid burdensome and
expensive debt, you need to plan how you will use credit responsibly within what your budget allows. Some things to keep in mind
to protect your credit rating as well as your financial plan:

* Only apply for credit that you need. One, maybe two credit cards, with very reasonable limits based on your income, are all you
should need. Pay them off in full every month.

* Keep all credit card balances well below the limits on all of your cards at all times.

* Reduce your monthly debt payments (excluding mortgage payments) to no more than 15% — 20% of your take—home pay. This
will allow you to manage unforeseen financial challenges effectively.

* Keep credit limits reasonable — if you used or charged them all to the limit, you should be able to pay the full balance off within a
year and leave it paid off.

* Pay more than the minimum payment due each month on a credit card and work on bringing the balance owing down. Limit your
use of the card undl it is paid in full.

The Credit Counselling Society has more helpful information available about using credit wisely and paying debt off. Please contact
us to receive your copy, 1.888.527.8999 or NoMoreDebts.org.



The Credit Counselling Society is the operating name
of the Credit Counselling Society of British Columbia.
We are a non-profit community service organization
offering no-cost confidential credit counselling, personal
budgeting counselling, educational workshops

and low-cost debt repayment programs.

Our mission is to educate Canadians in personal
money management and the wise use of credit, and

to help individuals and families to find solutions to
their financial difficulties through unbiased counselling
and debt repayment alternatives.

We are able to offset the costs of seminars, workshops,
and publications through voluntary contributions. To
make a tax-deductible donation please contact us at
the telephone number listed below.

.
)GREDIT COUNSELLING
SOCIETY

Telephone: 604.527.8999
Toll Free: 1.888.527.8999
E-mail: info@nomoredebts.org

NoMoreDebts.org | MyMoneyCoach.ca

~ Accredited member of:
¥
BBB.

ACCREDITED Credit Counselling Canada
BUSINESS Accredited Member Agency

Office Locations

Head Office & Toll Free

Telephone Counselling Centre
Columbia Sky Train Station Building
330 — 435 Columbia Street

New Westminster, BC V3L 5N8

Abbotsford
209 — 2316 McCallum Road
Abbotsford, BC V2S 3P4

Kelowna
230 — 1855 Kirschner Road
Kelowna, BC V1Y 4N7

Nanaimo
203 — 335 Wesley Street
Nanaimo, BC V9R 2T5

New Westminster
330 — 435 Columbia Street
New Westminster, BC V3L 5N8

Surrey
101 — 15399 102A Avenue
Surrey, BC V3R 7K1

Vancouver
600 — 890 West Pender Street
Vancouver, BC V6C 1]J9

Victoria
547 Michigan Street
Victoria, BC V8V 1S5

Winnipeg, Manitoba
200 — 5 Donald Street
Winnipeg, MB R3L 2T4

Charitable Registration Number
89469 0890 RRo001





